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STANDARD OPERATING PROCEDURE TO REPORT SEXUAL HARASSMENT BY 

STAFF/STUDENT/NON-TEACHING STAFF  

 

[As per guidelines laid down by Honorable Supreme Court of India ACT: 1997 6¸SCC 241] 

 

The committee for prevention of sexual harassment and gender abuse is constituted and 

functions as per the statutory guidelines. 

The information regarding existence of committee for prevention of sexual harassment is 

informed to  

 1. All under graduate and post graduate , post doctoral and every student of the Deemed to be 

University  during foundation course or at the beginning of their course. 

2. All the newly joined teaching and non-teaching staff once in four months. 

The name and the contact details of the committee members are displayed in all important 

location of the University campus for easy access. 

Orientation /awareness programs program  is conducted and the statutory regulation, its details 

,mode of complaint lodging, process and action taken is explained in detail. What constitutes 

sexual harassment, what are the outcomes and punishments etc is informed in detail .The non 

teaching employees receive the orientation in the local language too.  

The aggrieved person can write a complaint on a plain paper and shall hand over to head of the 

committee or any members of committee in a sealed cover. 

Once the complaint is received, the meeting of the committee members will be called upon 

immediately and action will be recommended within seven working days.  

The complainant and the accused will be called and enquired regarding complaint in detail 

separately. 
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Details of the complaint will be taken in writing from both the aggrieved and against whom the 

complaint is lodged.   The committee based on the interaction proceeds for enquiry.  

If the complaint is found genuine prima facie  

The enquiry will be conducted based on the evidences

 Then after adequate enquiry the committee reviews the evidence and recommendations are 

made and submitted to honorable Vice chancellor. 

The final report will be placed in meeting of  board of management  [BOM] for the final 

decision and needful action.  

If complainant is not convinced with above decision, 

He/she has liberty to file a police complaint. 

The report of all the complaints received and the action taken during academic year is sent in a 

prescribed format to University Grants Commission in the month Of April every year. The 

report also includes the details of awareness/orientation programs conducted  during the 

academic year.  

21


	UGC AR_CSH April 2016-17.pdf (p.3-4)
	UGC AR_CSH April 2017-18.pdf (p.5-6)
	UGC AR_CSH April 2018-19.pdf (p.7-9)
	UGC AR_CSH April 2019-20.pdf (p.10-11)



